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First you need to register for the 
course at: 

https://nwscittprogramme.nhs.uk/ 

Please tell staff to use their trust email account and chose a password that they 
won’t forget 



When you open the training up you will see a dashboard. To go back to the   
e-Learning click on ‘return to web site’ To enrol a student clink on ‘search 

user’. The student MUST have already registered for the course. 



When you have entered search user you will be presented with a list as 
shown- If the ‘student’ has just registered they will be near the top of 

the list, otherwise search by their email address or name 



The user details will look like this: Click on: 
‘Activate User’. Then click on ‘Edit user’ 



The edit user screen looks like this: 
Click on ‘add group’- you have to 
repress ‘Add Group’ each time. 



The groups are shown below, a ‘student’ who just wants to do the 
course only select learner. Someone who has to supervise I don’t 

understand the differences between the other groups- just select them 
all 



You then have  to enable the messaging and message 
notification- click on them 



Click ‘Yes’ to both- note the little pad 
and pencil icon at the end of the row 



Click on the pad and paper icons to turn then into a cross once 
you have selected ‘Yes’ 



You will then need to set them an ‘Assessor/Educational 
Supervisor’ and ‘Program Lead’, go back to the dashboard and 

search for the user again- then click on ‘set associations for 
users’  



You then have a list of names in NO order- look to find the name 
you want- Educational supervisor (your own name) and program 

lead (Thomas(tthomas) for Salford- the transfer lead for your 
own hospital)add it to each box. When you have done this don’t 

forget to ‘Save this’.  



Then you can sign out. The complexity 
of all of this is about tracking progress 

of trainees  


